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TERMS OF REFERENCE/FUNCTIONS

1. To advise and support Faculty staff and students on research ethics, as set out in the University’s “Ethics: Guidance for Staff and Students Undertaking Research Involving Human Subjects”.

2. To review and consider for approval Faculty staff and student research proposals which may raise ethical issues.

3. To advise other Faculty committees (Faculty Research & Enterprise Strategy Committee; Faculty Research Degrees Committee) on policy and procedural matters relating to research ethics.

4. To promote and monitor the University Research Ethics Guidelines and suggest amendments as appropriate.

5. To consider implications of, and University compliance with, external research ethics guidelines and requirements.

Footnotes

· The Committee monitors the process (not the outputs) of research conducted in, or by members of, the Faculty, and acts to ensure that the University’s research ethics guidelines are followed as closely as possible. The Committee does not monitor creative practice in the Faculty.

· All Faculty staff need to be aware of research ethics and their potential responsibilities, and to know when to bring cases to the attention of FREC. Members of FREC should make this known via their schools and committees, and support colleagues with regards to their awareness of research ethics. The Chair should seek to make presentations on research ethics to relevant Faculty meetings (eg. research student workshops; research student supervisor training; research committee meetings).
· FREC’s remit includes research undertaken as part of undergraduate, taught postgraduate or research degree provision offered by the University, or, it may be undertaken by staff employed by the University, as part of internally or externally funded activities, as defined in the Handbook on Research Ethics.

· Faculty members of UREC are responsible for scrutinising and reporting developments at national / international level, in the field of research within their disciplines which have ethical implications.

Operating procedures

Much research undertaken in the Faculty does not involve human subjects. Formal scrutiny of research projects in terms of research ethics is therefore not automatic.
Staff research

The Chair first discusses prospective applications for ethical review informally with the researcher, and advises if completion of form RE4 (Application Form for Ethical Review) is necessary. 
For all projects, the pre-application checklist should be used to determine whether ethical approval is required:

· Will your research involve living human participants?

· Will your research involve data on humans?

· Will your research involve human biological material?

If the answer to any of these questions is YES, then either an RE4 form must be approved for the project (fast-track form or full application) or a block release agreement must be in place. The researcher is responsible for determining which pathway is most appropriate, with the advice of the chair of the Faculty Research Ethics Committee (FREC) where necessary. 

Many research projects in the Faculty involving human subjects are ‘ethically innocuous’ (that is, if the answer to all questions above is no) and do not require a formal application for ethical review, in which case the Chair emails the researcher to confirm this is the case (these emails constitute part of the log of the scrutiny of research ethics in the Faculty).

If formal ethical scrutiny is necessary, the Chair advises the researcher on completion of form RE4 (perhaps involving commenting on a draft for revision and resubmission). The completed RE4 is then circulated to the FREC for consideration and response to the Chair within one week. In this way, the Committee conducts its business on a case-by-case basis via email. Any comments from FREC are fedback to the applicant via the Chair for amendment and resubmission of the RE4. Chair’s action is occasionally taken when a very quick decision is required, in which case the RE4 is circulated to FREC (with comment from the Chair) afterwards. In either case, the researcher is emailed by the Chair to confirm the decision.
All RE4s considered over the year, along with the email log of scrutiny of projects that did not require completion of an RE4, are summarized in the FREC annual report.
Research student research

All new research students are required to complete the registration form RD3b, in which they must respond to the question “does the proposal have any ethical implications?” If ‘yes’, form RE4 is completed and circulated to FREC as above. This may happen rarely, as research methodology (and associated ethics issues) is often not known at this stage. The Faculty’s annual research student monitoring process provides an opportunity for regular reconsideration of research ethics. The initial monitoring process (at the end of year one) is often the point at which methodology and any associated ethics issues become clear. The Initial Monitoring Form (IMR) now includes the same question as on the registration form RD3b, leading to completion of form RE4 in relevant cases. Directors of Study are encouraged to advise their research students with regards to potential research ethics implications of their projects. These cases are summarized in the FREC annual report.

Taught student research

Responsibility for awareness of research ethics on taught postgraduate and undergraduate levels lies with each School, which delegates responsibility to course or module leaders. The final year dissertation (the most likely vehicle for student research in taught courses) is the responsibility of the assigned individual dissertation tutor, supported and advised by the dissertation module leader.

Module leaders are encouraged to include discussion of any relevant research ethics considerations in their module guides (for students) and Module Review and Development Plans (for colleagues).
An application for ethical review is required if the answer to any of the questions below is yes:
· Will your research involve living human participants from a social group or individuals that are vulnerable?

· Is there a possibility that the research could cause harm to living human participants?

· Does the project raise any other concerns in relation to living human participants, data on humans, or human biological material?
It is recommended that module guides make reference to advice that is available from publications such as Colin Robson, Real World Research (Chapter 9 - Ethical and Political Considerations). 

MEMBERSHIP
Chair:

A senior member of research-active staff in the Faculty with appropriate 

experience and understanding of research ethics (nominated by the Dean). The Chair is a Faculty position, and also serves as the Faculty UREC representative.
Members:
One member each from the Schools of (to be nominated by the relevant Head of School):-

Architecture & Landscape

Art & Design History

Design

Fine Art

Attendance:
Faculty Research Support Manager as Clerk

Membership 2014-2015
Dr Paul Micklethwaite

School of Art & Design History / Design Research Centre
Adam Gillam
School of Fine Art / Fine Art Research Centre

Dr Cat Rossi
School of Art & Design History / Modern Interiors Research Centre

Christoph Lueder / chair
School of Architecture & Landscape / Design Research Centre
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